105903-001

Office of Personnel Management: Staffing Services Group

(0PM) area offices, the 59 Federal Job Information Centers (FJIC) pro-
vide answers lo public inquiries concerning federal employment. The
purpose of the FJ[C network is lo provide people with tlic information
necessary to compete for federal job opportuuitJes as they arise. The
primary source for information is internal, OPM examination managers
communicate their decisions on whether or not to accept applications
for certain jobs to FJIC staff within their own area office, Information is
provided to the public about jobs for which OPM is accepting applica-
tions within the area office jurisdiction; qualifications, requirements,
and procedures for applying nre made known to applications. Updated
as necessary, possibly daily.
Agency Contact: Staffing Services Group. (202) 632-6251,

Office of Planning and Evaluation

Information is submitted on OPM Form 1465, Incentive Awards Pro-
gram Annual Report, by Headquarters Incentive Awards Program Ad-
ministrators of departments and agencies of tlie federal government
The report contains statistical arid narrative information on the accom-
plishments of federal employees, beyond job responsibilities, that ftre
recognized by cash or honorary recognition during a given fiscal year.
Information is included on the numbers, types, and amounts of awards
and quality increases, tangible benefits to the government, ami awards
grunted by grade groupings. The information for the Office of Personnel
Management's Annual Report to Congress provides feedback to federal
departments and agencies, the OPM's Incentive Awards Program, mul
[lie General Accounting Office for purposes of program evaluation tind
improvement.

Agency Contact: Work Force Effectiveness and Development Group.
(202) 254-7090:

105913-001

federal Personnel Manual.   (GPO Cat. No. CS1. 41 and CS1, 41/4).
Continuous; 5000 pp.

OMB Funding Code/Title: 24-0]00-0-1-805 / Salaries and expenses
Program: General Administration

Congressional Relevance: ffatae Committee on Post Office and Civil
Service; Senate Committee on Governmental Affairs; House Appropria-
tions Committee:  Treasury-Postal  Service and General  Government
Subcommittee; Senate Appropriations  Committee;     Treasury,  Postal
Service, General Government Subcommittee
Authority: Civil Service Reform Act af 1978 (P.L. 95-454),
Availability: GPO
Geographic Relevance: National

Abstract: The Federal Personnel Manual (FPM), the Office of Person-
nel Management's (OPM's) official publication contains instructions to
other agencies of the U.S. government on matters of personnel man-
agement, ft is designed to meet the need for identification of ihe many
laws, rules, regulations, and continuing instructions pertinent to person-
nel administration. Various. Groups of the OPM provide the primary in-
put for ihe manual. (See AM 45-1) Agencies mny add material relating
solely to agency functions or rutes not covered in the FPM. The FPM
consists of a basic manual and 28 separate supplements. Personnel man-
agement subjects are arranged with, ihe convenience of agency person-
nel officers in mind. Both the basic manual and lite supplements pro-
vide a formal which facilitiates additions by internal agency instructions.
The basic manual is designed to give a source of ready information on
the general policies and requirements in the program areas of personnel
management. Examples of these programs areas are: general personnel
provisions, employment, employment performance and utilization, posi-
tion classification, pay and allowances, attendance, and leave, The sup-
plements to the basic manual are designed to give full and derailed in-
formation regarding policies and procedures,
Agency Contact: Office of Planning and Evaluation. (202) 254-5966.

Work Force Effectiveness and Development Group

105921-004

Achievements.
Annually; 16 pp.

OMB Funding Code/Title: 24-0100-0-1-805 / Salaries and expenses
Program: General Adminislration

Congressional Relevance: House Committee on Post Office and Civil
Service; Senate Committee on Govern mental Affairs; House Appropria-
tions Committee: Treasury-Postal  Service  and  General  Government
Subcommittee; Senate  Appropriations   Committee;     Treasury,  Postal
Service, General Government Subcommittee
Authority; Act of September I, 1954 (P.L. 83-163).
Availability; Agency; OPM

Geographic Relevance: International/Foreign; National
Abstract: The report provides a statistical and narrative information
base for the Office of Personnel Management's Annual Report lo the
Congress, In addition, it provides feedback to federal deparlmenis and
agencies, the DPM's Incentive Awards Program, the Agency Relations
Group in DPM, and the General Accounting Office, for purposes of
program evaluation and improvement. Responses are given to media
and public inquiries concerning the Federal Incentive Awards Program.

105921-005

Information Clearinghouse an Performance anil Suggestion Incentive* for
Federal Employees.
1979

OMB Funding Code/Title: 24-0100-0-1-805 / Salaries nnd expenses
Program: General Administration

Congressional Relevance: House Appropriations Committee: Treas-
ury-Postal   Service  and   General   Government   Subcommittee;   House
Committee on Post Office and Civil Service; Senate Appropriations
Committee:   Treasury, Postal Service, General Government Subcom-
mittee; Senate Committee on Governmental Affairs
Authority; Act of September 1, 1954 (P.L. 83-763).
Availability; Agency

Abstract: The clearinghouse provides an information resource for fed-
eral and private sector users, as well as state and local governments and
international governments, regarding incentives to increase employee
motivation and productivity, and administration of awards programs.
The colleclion includes material originated by the staff of the Incentive
Awards Branch, by federal departments and agencies, by private organi-
zations associated with the National Association of Suggestion Systems,
and by the National Association of Suggestion Systems. Brochures,
handbooks, guides, audio-visual materials, flyers, sample- regulations,
and statistical compilations are included. These publications contain in-
formation resources for federal and private sector users, as well as state
and local governments and international governments regarding incen-
tives to increase employee motivation and productivity, nnd administra-
tion of awards programs.

Agency Contact: Work Force Effectiveness and Development Group.
(202) 254-7090.

105921-006

timpfayee Training in the Federal Service.

OMB Funding Code/Title: 24-0100-0-1-805 / Salaries and expenses
Program; General Administration

Congressfonal Relevance: House Appropriations Committee; Treas-
ury-Postal Service and General Government Subcommittee; House
Committee on Post Office and Civil Service; Senate Appropriations
Committee: Treasury, Postal Service, General Government Subcom-
mittee; Senate Committee on Governmental Affairs
Authority: Government Organization and Employees Act (P.L.
89-554).

Availability: Agency

Abstract: The purpose of the report is to distribute information abom
the administration of training authorized by chapter 41 of title 5, United
Slates Code. The primary sources of input to this source/resource is the
information received annually from all federal departments and agencies
in their "Annual Report of Training Activities." "Employee Training in
the Federal Service" is an annual training report which serves as the
central source of statistical and general trend information and analysis,
regarding federal training activities. The report is designed for use by
officials of both Ihe Executive and Legislative Branches who have a
jieed for data regarding federal training activities, developments, and
trends.

Agency Contact: Work Force Effectiveness and Development Group.
(202)653-6132.
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